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YTBepxaeH
nocraHosneHnemM NcnonHnTenbHoro
komuTeTa MapCoBCKOro cenbCcKkoro
nocenexnunsa poxokaHOBCKOro
MYHMLMNANbHOro panoHa
Pecnybnukn TaTtapcTaH
OT «25» ceHTabps 2024 r. Ne 10

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUnanbLHOM yCnyru no Bbigave cnpaBku (BbIMUCKMK)

1. O6wume nonoxeHus
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO perraMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHnd  MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npefoCcTaBfeHMs MyHMUMNANbHOW yCcryrM no Bblgaye cnpaeku (BbINUCKW) (Ooanee —
MyHUUMNaneHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Nluyamu, nmetoLLMMM NPaBo Ha MOMyYeHWe MyHUUMNAnbHOW YCnyru, SBRASTCS
duamyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3asBneHveM BnpaBe obpaTuUTbCs NpeacTaBuUTENb 3asBUTENS, AEUACTBYHOLLNA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEPSIOLEro ero nofiHoMouns (ganee — npencraBuTerb
3aasutens).

1.3. nOpFILI,OK I/IHCbOpMI/IpOBaHVIFI O npepnocTtaBJiEHNN MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

1.3.1. WHcopmauua o nopsgke npefdocTaBneHns  MYHUUMNANbHOW  yCryru
pasmellaeTcs:

1) Ha WHPOPMALMOHHLIX CTeHOax, CcoAepXallmMx BU3yasibHYl0 U TEKCTOBYIO
WHOpMALMIO O  MyHUMUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B MNOMELLEHUAX
MHOFO(YHKLMOHANbHbLIX LEHTPOB NpefoCTaBfeHNs roCyaAapCTBEHHbIX U MyHUUMNANbHbIX
yCriyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  WHEMOOPMALUOHHO-
TenekoMMmyHukaunoHHomn cetn «MHTepHeT» (http://www.schuk-drogganoe.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCnyr (QYHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbii noptan);

5) B rocyaapcTBeHHOW WHGOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNAIbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHue no Bonpocam MpeaocTaBneHns MyHUUUNanbHOW YCyru
ocyllecTBnseTcs:

1) B MHOrOpyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCNYr NPU YCTHOM 06paLleHnm - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;
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3) B WcnonHutensHoM komuTeTe MapCOBCKOro CesibCKOro noceneHus (ganee —
Ncnonkom):

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne no NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBrieHna MyHUUUNanbHOM YCNyrn Ha OCHOBaHUM CBEAEHUN, coaepXallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, NpedoCTaBriseTcs 3adaBUTENto
B6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHUss MyHULMNanbHON yCnyru
ocyulecTBnseTca 6e3 BbIMNOMHEHUS 3asBUTenemM kaknx-nmbo tpebosaHui, B TOM Yucne 6es
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeacrtBa 3asiButena TpebyeT 3aknoyvyeHUa NUUEH3MOHHOMO UMM MHOMO CorfalleHnsa C
npasoobnagartenem nporpammMHoro obecneveHus, npegycMmatpmBatoLLero B3uMaHme nnarbl,
perucTpauuio unM aBTopusauuio 3adaBUTENS WKW NpedoCTaBfieHne MM  nepcoHarbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) o mMecTe HaxOXOeHUa MHOroYHKUMOHANBHOrO LUeHTpa npefocTaBlieHns
rocyfapCTBeHHbIX M MyHuUMnanbHbIX ycnyr, Wcnonkoma: PT, [Opox>kaHOBCKMMA  pauoH,
c.HwxHun KapakutaH, yn.JleHnHa, .30

Mpaduk paboTbl:

noHeaenbHuMK — naTHmua: ¢ 08.00 go 17.00;

BbIXOQHOW AeHb: cyb660oTa, BockpeceHbe 8-843-75-31-1-35;

2) O nopsagke npedocTaBfeHUs MyHUUMNAanbHOWM YCIyrn, o cnocobax u cpokax
noaayn 3asaBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfseTCa MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpochl NpegoCcTaBneHns MyHULMnansHoOm
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHNN MyHULMNANbLHOW YCyrK, O CpOKax npuema u permctpaumm 3asBreHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHUs Ha oduunanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBUA unv 6Ge3dencTBUs OOMMKHOCTHBIX  NuL
Mcnonkoma.

Mo nucbmMeHHOMY oObpalieHulo  COTPYyOHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bsSCHSAOT
3asBUTENIO NOPSALOK NPefoCTaBfeHNa MyHULMNANbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHna HanpasnswT oTBeT 3aasuTtento. OTBETbl JAKOTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNnb3ykTcA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBrieHNs MYHUUMMAnsHOW YyCnyru
pasmMellaeTcs Ha omunanbHOM canTe MyHUUMNanbHOro parMoHa W Ha MHAOPMALMOHHBLIX
cTeHAaax B NomelleHnsax Micnonkoma. ons paboTbl ¢ 3asBUTENSAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHOPMALUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavioHa B
WHOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMMNanNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perrnameHTa, UHOpPMaLMID O MeCTe HaxOXAEHUs, CrhpaBOYHbIX
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TenedoHax, BpeMeHu paboTbl Mcronkoma, O rpaduke npuema 3asiBEHUA Ha
npegocTaBrieHne MyHULMNanbHON YCIyru.

1.4. HopMaTuBHbIE NPaBOBbIE aKkThbl, PErynupyloLine npeaocTaBneHme
MyHULUMNANbLHOW yCnyru

1.4.1. lNepeyeHb HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, PErynupylowux npegocraBneHne
MyHUUMNAnNbHON ycnyrn (C ykasaHWeM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX oOdmumanbHOro onybnuMkoBaHus), pasmeweH Ha EanHom nopTtane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNanbHbIX  YCryr, Ha oduunmanbHOM caunTte
MYHULMMNANbLHOro parMoHa B UHAPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnamMeHTa B AeNCTBYIOLLEN pefakunn NognexmT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMASbHbLIX YCIyr,
Ha ocuumanbHoOMm cante MYyHULMMNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMMHbI, ncnosibdyeémMmblie B agMUHUCTPATUBHOM pernamMeHTe, 1 nx onpeaeneHnd

1.5.1. B agMUHUCTpATUBHOM perfiameHTe WUCMONb3ylTCs cneayrwme TePMUHbI U
onpeneneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHuve (ocbunc) MHOrOYHKLNOHAaNbHOro ueHTpa npegocTaBneHus
rocyAapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCENEeHUN
MYHUUMNANbHOro panoHa unu B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LeaTeSflbHOCTU  MHOTOYHKUMOHANbHbLIX  LIEHTPOB
npefocTaBfieHnUs  FOCYOApCTBEHHbIX M MYHUUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHunem lpasutensctea Poccuiickon ®epepauum ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHuu lNNpaBun opraHusaumm AeATeNbHOCTM MHOMO(YHKUNMOHAMNbHbLIX LLEHTPOB
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AoNyWEeHHass  OpraHow,
NpefoCTaBNALWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCrnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS;

EovHas cuctema wugeHTUdMKaumm M ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOOIMYECKOEe B3aUMOAENCTBUE NH(POPMALIMOHHBIX
CUCTEM, UCNOMb3yeMbIX ANA NpefoCTaBfeHUs rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM wn ayTeHTUpUKaumnm K UHGopMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLIMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefoCcTaBeHNs rTOCy4apCTBEHHbIX U MyHMUMNANbHbIX YCnyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHANbHbLIX LIEHTPOB NPefoCTaBfieHUs rocyaapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nvku TaTtapcTaH.

1.5.2. B agMuHucTpaTMBHOM pernameHTe nog 3asiBNeHneM O npeaocTaBfieHnmn
MyHUUMMaNbHON Yycrnyrn (Janee - 3asBrieHue) MOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULUMMNANbHOW ycryru, NofAaHHbIN B COOTBETCTBUW C NYHKTOM 3 cTtatbn 2 deneparnbHOro
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3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHe MyHMLMNANBHOW YCIyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeAoCTaBMAOWEr0 MyHULMMANbHYH YCryry

NcnonHuTenbHbin KoMuTeT MapCOBCKOro  CenbCKOro MOCENEHUst MyHMUMMAnNbHOMo
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnncaHune pesynbTaTta NPeAoCTaBneHNst MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTatomM npeaoctaBneHnss MyHULMNanbHOM YCNyrn SBnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 Kk HacTosilWemy aAMWUHUCTPATUBHOMY
pernameHTy);

2) pelweHve 06 oTkase B NpefocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHve Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy);

3) peweHne 06 oTKase B NpMeme AOKYMEHTOB, HEOOXOAMMbIX ANs NpeaoCcTaBneHns
MyHuuMnanbHon ycnyrn (npunoxenHne Ne 3 Kk HacTosilemy aaMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBUTerto
B dopme 3MeKTPOHHOro [AOKyMEeHTa, MOAMUCAHHOIro YCUMEHHOW KBanvduumMpoBaHHOM
3NEeKTPOHHOM MOAMUCHIO YNONHOMOYEHHOIo AOMKHOCTHOrO nuua Mcrnoskoma B COOTBETCTBUM
c ®epepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoOHHOW noanucu»
(nanee — depepanbHbI 3akoH Ne 63-P3) B nNUYHbIN KabmnHeT EanHoro noptana. B cnyvae
HanpaeneHus  3aaBneHWss  nocpeactBoMm  PecnybnukaHckoro  noptana — pesynbTaT
NpefocTaBNeHns MyHUUMNANbHOW YCIyrM HanpaBnaeTCA TaK >Xe B JUYHbIA  KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuUTENA pesynbTaT NpeaocTaBieHns MyHULMNAnbHOW YCryru
BblaaeTcs B WMcnonkome wnn B MOL| B hopme ak3emnnisipa 9NEKTPOHHOIO OOKYMEHTa,
pacneyataHHoOro Ha ©OymMaxHOM HocuTene, 3aBepeHHOro neyaTbld UM NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nuua Mcnonkoma nnmn pabotHmka MOLL.

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OeucTBusa pesynbTaTa
npegocTaBeHnsa MyHULMNANbHON yCryru.

2.4. Cpok npeaocTaBneHnss MyHuUmnanbHom ycrnyru, B TOM YMCHe C Y4eTOM HEO6X0aUMOCTH
obpalleHust B opraHusaumm, y4acTeyolmne B NpeaocTaBneHnm MyHUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTABNEHNsI MyHULMNANbLHOW YCryru B cny4vae, ecrivi BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOLMXCS pe3ynbTaToM NpeaocTaBreHns
MYHULMNANbHOM YCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeveHne Tpex paboumx gHen.
2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBNeHuss MYyHUUUNAanbHOW YCIyrn He
npeaycMoTpeHoO.



2.4.3. HanpaBneHwe [OOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHUUMNanbHOM ycryrn B hopme 3NeKkTPOHHOIo AOKYMEHTA, 3asiBUTEN0 OCYLLECTBSIETCS B
AeHb 0POPMIIEHNS U pernucTpaunn pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCnyru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans nNpeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, cnocobbl NX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCnyrn 3asBUTenb NpeactaBnaeT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIK NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeacteom EgmHoro, PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (phopme pokymeHTa Ha BymaxHoOM HocuTene (npunoxeHue Ne 4 Kk HacToswwemy
agMUHNCTPATUBHOMY pernameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcss NOCPeACTBOM BHECEHUA COOTBETCTBYHIOLLMX
CBEEHUN B ONEKTPOHHYK dopMy 3adBfeHus), MnoAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHun
nocpeacteom EgmHoro, PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu And NpeaocTaBneHWs MyHUUMNanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHarnbHbIX AaHHbLIX fWua, He SABNSALWeEerocs 3asiBuTenieM, M ecnu B
COOTBETCTBUN C dpefeparibHbiM 3aKOHOM 06paboTka Takmx NepcoHaribHbIX OAHHbIX MOXET
OCYLWEeCTBMAATbCA C COrfacusi ykasaHHOro nvua, npu obpalleHun 3a noslyYyeHuem
MYHUUMMNANbHOW  yCnyrn  3adBuUTENb  OOMOMHUTENBHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgaroLme nosiydeHne  Corfacusi  ykasaHHOro nvua  WnuM - ero  3aKOHHOro
npeacraButens Ha o6paboTKy nepcoHanbHbiX AaHHbIX YyKasaHHOro nuua. [JoKyMeHTbl,
nogTeepxgarLme nosiydeHue cornacus, Moryt 6biTb NpeacTaBfieHbl B TOM Yucnie B oopme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm pao 31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XUIbIX MOMELLEHUI, 3asBUTENEM NpeacTaBnsaeTcs JOMOBas
KHUra;

6) npaBoyCTaHaBnuBawLMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XWUONW AoM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — OIS BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT OblTb MpeacTaBreHbl
(HanpaBneHbl) 3aaBUTENEM OOHUM M3 Creayowmx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOW CBSA3M HA ByMa)KHOM HOCUTEreE.

3asaBneHne n npunaraemble JOKYMEHTbI, NPU HanpaBfieHUn NOCPEenCTBOM MOYTOBOW
CBS3U1, 3aBEePSOTCA B YCTAHOBIEHHOM MOpSKe.

2.5.3. 3aaBneHve npu HanpaeneHun nocpeactsoM EpwmHoro, PecnybnmkaHckoro
nopTana noanucbiBaeTcs NPOCTON 3NIEKTPOHHOM NOAMNUCHIO 3asiBUTENNS.

Ana nonyyYyeHuMst NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobXxoouMmo MNpPOnTU
npouenypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noarBepauTb YYETHYHO
3anuce.
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ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble o0bpa3sbl [OKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMWHUCTPATMBHOIO perfiameHTa, 3aBepstoTCs YCUNeHHON
KBannpuuMpoBaHHON NOAMUCHLIO ML, YNOMTHOMOYEHHbIX Ha cO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), Npwunaraemble K
3asiBMeHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsieMblX 3EKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBneHne WM OCyLLeCTBieHMEe KOTOpPbIX He npeaycMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMm  OTHOLLIEHMS, BO3HMKawWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyLWeCTBMEeHNs OEUCTBUW, B TOM YUCME COrnacoBaHuWnW, HeobGXoauMbix AN
Nosly4eHMUs MyHMUMNANbHOW YCIYrn N CBA3aHHLIX C ObpalleHneM B MHble roCcyLapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKIYEeHUEM MNoslyYyeHus
yCryr n nonyyYyeHusl AOKYMEHTOB W MHGOpMauuu, MNpeaocTaBnaeMblx B pesynbrarte
NpeaocTaBfeHNsa TakuxX YCNyr, BKMOYEHHbIX B MepeydHn, ykasaHHble B 4Yactu 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX M 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, OoTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MNpW MNepBOHaYyaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMbiX ANns npefocTaBneHns MyHuuMnanbHoW ycnyru, nmbo B
npegocTaBneHnn MyHULUMNanbHOW YCnyru, 3a UCKITIOYEHNEM crneayroLmnx cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, Kacalomxcs
npefoCcTaBfeHnUs MyHUUMNANbHOW YCNyrn, nocre nepBoHaYanbHOW nofayun 3asiBfieHust O
npegocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBiEHUN O MPeAoCTaBfeHUN MyHULMMNANbHOW YCnyrn u
AOKYMEHTax, MNOOaHHbIX 3asdABuMTeneM Mocre nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaocTaBfeHus MyHuuunanbHoW ycnyru, nubo B
NpegoCTaBNeHNNn MyHULMNANbHOM YCNYrM WU He BKIOYEHHbIX B MpPeACTaBMEHHbI paHee
KOMMAEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKkasa B MpuMemMe [OOKYMEHTOB, HeobxoauMmbiX ANns npefocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B npefoCTaBneHm MyHULUNansHOM YCyru;

r) BbiIBfIEHWE [OOKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OLIMBOYHOro
unu npoTuMBonpaBHOro aenctens (6esgenctena) AosmkHocTHoro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayarnbHOM OTKase B MpUMeEMEe [JOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAansHOM yCcnyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamTens OpraHa npyv nepBoHaYanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEOOX0AMMbIX A5 NPpeAoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMEHHbIE HeYA00CTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4YacTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CIlyYaeB, €CNN HaHeceHne
OTMETOK Ha Takue [OOKyMeHTbl nnbo unx wusbsatTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npeaocTaBneHns rocya4apCTBEHHOM WAW  MYHMUMMANbHOW YCNYrM, W WHbIX CIlyyYaes,
YyCTaHOBMEHHbIX befeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
HOpPMaTVBHbLIMW NPaBOBLIMU akTamMu ANsi NpegoCTaBNeHNs MyHULMNAanbHOM YCryr, KoTopble



HaxoaaTCcs B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoynpaBrieHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam Uiy opraHam MeCcTHOro
camoyrnpaBreHusi opraHn3aumnin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUThb, a Takke
cnocoObbl NX NoNy4YeHNst 3asiBUTENSMW, B TOM YMCIE B NIEKTPOHHOM dhopMe, MOPSA0K X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOIo caMoynpaeneHus nnbo
opraHusauusi, B pacnopsikeHUM KOTOPbIX HAXOAATCHA AaHHbIE JOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MeXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peectpa HeaBuxknumoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrTpauumn, kagactpa u kaptorpagum;

2) cBedeHus O AeNCTByOLEeM nacnopTte rpaxpgaHnHa Poccuinckon depepauumn —
MBI Poccuu;

3) cBedeHMss O HoTapuanbHOW [oBepeHHOCTM — defepanbHass HoTapuasbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernameHTa, B (opMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBepeHHbIX  YCUNEHHOW KBannuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamy rocygapCTBEHHOMW BflacTu, opraHamu
MECTHOro camMoynpaBfieHUsi, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM ANns oTkasa B NpefoCTaBNeHUn MyHULMNansHOM yCcnyru.

2.6.4. [JormxHocTHoe nuuo wn (MnNn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMUHUCTPATUBHOIO  pernaMmeHTa oOpraHoB W  oOpraHusauuiM, He npeacraBuBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUEeHHbIE W  HaxoAsWMecss B pacropsiKeHun
AOKYMEHT Wnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUNIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAAaTeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeepxgarlime BHECEHWe 3asiBUTesnieM nnaTbl 3a npefocTaBfeHne MyHuMUuMnanbHOW
ycryru, Haxogsuwmecs B pPacrnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfneHus 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoyrnpasneHus opraHu3aummn.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHud, KoTopble
HaxoOdATCA B PacCrnopshKeHUW  rocydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoyrnpaBfeHus opraHusauun, He S$BSEeTCA OCHOBaHWeM [Ans OTKasa 3asBUTEn B
npegocTaBfieHUM MyHULMNANBLHOW YCIYTN.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHON yCryru

2.7.1. OcHoBaHusIMM [fs OTKasa B nNpueme [OKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHns MyHMLmMNanbHOW yCrnyrn, ABASOTCS:

1) NpeacTaBrneHHble 3adBUTENEM OOKYMEHTbl coaepxaT NoAYMCTKM U UCNpaBrieHns
TEeKCTa, He 3aBepeHHble B Mnopsagke, YCTaHOBMEHHOM 3akoHodaTenscTBOoM Poccunckon
depepaumm;

2) [OKyMEeHTbl cofepaT NOBPEXAeHUs, Hannyne KoTopblX HEe MO3BOSISiET B MOSIHOM
obbeme wncnonb3oBaTb MHPOPMALMIO W CBeAeHUs, CoAaepXalmecs B AOKYMeHTax Ans
npeaocTaBneHnss MyHULMNansHon ycrnyru;

3) npeAcTaBneHHble [OOKYMEHTbl WNW CBeAeHUs yTpaTunuM Ccurly Ha MOMEHT
obpalleHns 3a MyHUUMNAnbHOW YCNYyron (QOKYMEHT, YAOCTOBEpPSAWUN MOFHOMOYMS
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npeacraBuTensa 3asButend, B cnydae obpalweHus 3a npegocTaBfieHneM MyHUUMNanbHON
YCnyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBNeHUs O npeaocTaBfeHUn MyHUUMNAanbHOM YCNyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopMme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anofiHeHne obfA3aTenibHbIX nonen B opme 3asiBfieHUs, B TOM
yucne B MHTepakTuBHoM dopme 3asiBrneHus Ha EguHom, PecnybnukaHckom noptane
(HepgocToBeEpHOE, HEMNONHOoE, NMMBO HENPaBUbHOE 3arofIHEHNE);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npefocTaBfieHNs MyHUUMNANbHOW YCNyru;

7) 3aaBrieHMe O npeaocTaBieHUn YCNyrn nogaHo B opraH rocyaapCcTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfeHUs UNn opraHnsauuio, B NMOSHOMOYMSA KOTOPbLIX HE BXOAWUT
npefocTasfieHMe MyHUUMNaNbLHOW YCyru;

8) HecobntogeHne ycTaHoBIEHHbIX cTatben 11 ®epepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-9®3 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumMpoBaHHOM 3NEKTPOHHOW NOANUCH.

2.7.2. llepeyeHb OCHOBaHWW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NONy4YEHMST MYHULMNANBHOW YCIYrK, ABNSIETCSA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMbIX Ond
npefoCcTaBNeHNs MyHULMNANbLHON yCnyrM, MOXeT ObiTb MPUHATO Kak BO BpeMsda npuema
3asBuTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jniuom OpraHa
HeobXoauMbIX Ons NPeaocTaBneHns MyHUMUMNAnNbHOW YCnyru OOKYMEHTOB (CBedeHWn) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWCTBUSI, B CPOK, He
npesblaLWmn 9 paboumnx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpewaetcsa OTKasblBaTb B MpuveMe 3asiBIeHUS U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NPeaocTaBnNeHns MyHUUMNAnNbHOW YyCryru, B Criydae ecrniv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUUNanbsHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI UNN OTKasa B
npenocTaBneHn MyHUUMNansHOM yCryrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeaoCTaBeHNN MyHULUMNAnbHON YCNyru:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAEepXUTCa HenonHasa n (1nu)
HeJOCTOBepHasa MHopMauus;

2) nocTynfieHMe oOTBeTa opraHa [roCyAapCTBEHHOMW BRNacTW, oOpraHa MeCTHOro
camoynpasneHns nuMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU UM opraHy
MECTHOro camoynpaBfeHus opraHusaumm Ha MEXBEAOMCTBEHHbIV 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYyTCTBUM OOKYMEHTa U (Mnn) nHdopmMaumm, Heobxoaumblx Ans
npefoCcTaBfeHns MyHUUMNANbLHOW YCIyrin, €cCriv COOTBETCTBYOLWMWA OOKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no CO6CTBEHHOM MHMLMATUBE;

3) OTCyTCTBME CBEAEHUW O perucTpauum rpaxgaHuHa Mo MeCTy >XUTenbCTBa
(npebbiBaHMs) B pacnopsikeHn OpraHoB MECTHOro CaMoynpaBreHus.

2.8.3. lepeyeHb OCHOBaHWN AN OTKa3a B NpefoCTaBAeHUM MyHUUMNAansHOW ycnyrm
ABIISETCA UCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPEeAOCTaBMEHUN MYHULMNANbHOW YCNyrn B
cnyyae, ecnu 3asiBneHMe O npefocTaBfieHMM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsake npefocTaBfieHUs MyHUUMNANbHOM
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.
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2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaTsl,
B3MMaeMOW 3a NpefocTaBneHne MyHMUMnanbHoOn ycnyru

MyHuumMnanbHas ycnyra npegocTtaBnseTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMASAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW Ans
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM Yncre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaunsiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUA B3MMaHUs NNaTbl 3a NpeocTaBrieHne ycnyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBeHNUs MyHULMMNANbHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeETOAUKE pacyeTa pasmepa Takon nnaTthbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, 1 Npyu nony4eHun pesyrnbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUss Ha NosiydeHue MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tpu nonyvyeHun pesynbTata MNpeaocTaBneHna MyHULMNANbHON  YCnyrn
MaKCMMarbHbIN CPOK OXXMOAaHUS B odepean He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpOoK 1 NOpsiAoOK perncTpaummn sanpoca 3asiButens o npegocTaBneHn MyHMUMNanbsHom
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEeN B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YnUCIe B 3NIEKTPOHHOU (hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogaun 3asdBNeHUs 3asiBUTENO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asiBrieHve oTnpaBneHo, U 4aTon nogayn 3asiBneHus.

2.13.2. lpu HanpaBneHuu 3asBrieHuMs nocpeactsoM, EauHoro, PecnybnmkaHckoro
noptana 3agBuTeNb B [A€Hb MOA4ayn 3asiBeHWs nonyvyaeTr B JIMYHOM KabuHeTe
PecnybnvkaHckoro noptana n no afekTPoHHOW NoyTe yBeAOMIeHne, NoATBepXKAatoLLee, YTO
3asBrieHMe OTNpaBfeHo, B KOTOPOM YKa3blBalOTCHA PErMCTPaLUMOHHbLIN HOMEpP U AaTa nogayu
3asiBreHns.

2.13.3. lpu nmyHom oObpaweHun B OpraH B OeHb Mogadun 3asBrneHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM NvuomM OpraHa 3asBuUTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHaA4YeHHOW AS1  OKasaHus
rocygapCTBEHHbIX M MyHUMUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon nogadm
3a8BrieHns U nepevyHeM npencTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHUuunanoHas
ycnyra, K 3any oxvaaHus, Mmectam Ang 3anofHeHns 3anpocoB O NpeaocTaBneHnm
MYHMUMNANbHOW yCnyru, MHPOPMAaLMOHHBIM CTEHAaM ¢ obpa3uamm nx 3anosTHEHUS K
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBAEHUSs KaXa0Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MyNbTUMELNNHON
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I/IHC*)OpMaLl,I/II/I O nopdake npenocrtaBlieHUA Takomn yCIyru, B TOM 4HUCrie K obecne4veHnto
OOCTYMNMHOCTU ANA NHBannMaoB YKa3aHHbIX 0O6bEKTOB B COOTBETCTBUM C cbenepaanblm
3akKoHOAaTesIbCTBOM U 3aKOHOOAaTESIbCTBOM PeCI'IyGJ'II/IKI/I TaTapCTaH O coumarnbHOM 3awmTe
nHBannMagoBs

2.14.1. lpepocTtaBneHne MyHUUMNANBHOW YCNYrn OCYLWECTBSAETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebenbio Ans ooopmIIeHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccuiickon ®depepauumn o
coumanbHOM 3aluMTe WHBanNMAOB B LUensax 6ecnpenatCTBEHHOro JocTyna K MecTy
npegocTaBneHnsa MyHuMumMnanbHon ycnyrin obecrneynBaeTcs:

1) obBecneumBaeTca  6GecnpenaTCTBEHHbIN  [OCTYNn  MHBaNMOOB K MeCTy
npefocTaBneHns  MyHuuMnanbHOW ycnyr (yOoOHbIM  BXOA-BbIXO4 B MOMELLEHMS U
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TeKCcToBas W MynbTUMeAUHas WHgopmauua o nopsake
npefocTaBfieHnss MyHUUMNAanbHOM YCryrn pasmewiaetca B YAOOHbIX Ona  3asiBUTEnNen
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe MWHBaNMOOB, WMEILWNX CTOMKME paccTporcTBa yHKLMMU
3pEeHUs N CaMOCTOATENbHOMO NepPeaBMKEHUS, U OKa3aHWe UM MOMOLLIM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO nNepeaBMXeHUst No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHOW, MHXEHEPHOW M TPAHCNOPTHOM MHAPACTPYKTYP, BXoAda
B Takne ob6BbeKTbl N BbIXO4a U3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAZKM U3 HETO, B
TOM YMCIe C UCMOSTb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexawee pasmelwleHne obopygoBaHMss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AO0CTyna MHBanNMAOB K ycrnyram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESTbHOCTMU;

6) gybnupoBaHne HeobxoouMmon AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
WHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumnm
3HaKamu, BbINOSTHEHHbIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypgonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHuUCTepcTBa Tpyda W couuwanbHon 3awmtbl Poccuinckon depepauum ot
22.06.2015 Ne 386H «O6 yTBepxageHun ¢OpMbl OOKYMEHTa, MoATBepXaatoLero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y MOPSAKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANl MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLleCTBNAeTCsa npedocTaBreHne MyHUUMnanbHOW  ycnyru, W CPeacTs,
NUCrnonb3yemMbiX NpU MNpeaocTaBieHUN MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHSATCA K
obbekTtaM M cpencrtBaMm, BBEAEHHbIM B 3KChfyaTauuioo UNu npoleiwmmMm MogepHU3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMNANbHOW YCryrn, B TOM Yucne
KONM4YeCTBO B3aMMOAeNCTBUM 3aaBUTENS C AOSHKHOCTHLIMW NULAMKN NpU NpeaocTaBneHnm
MYHUUUNANbHOW YCIYrn U UX NPOLAOIMKUTENBHOCTb, BO3MOXHOCTb MONyyYeHuUst MHopmaumm o
xofe npeafocTaBneHns MyHULUnanbHOW yCryri, B TOM YMCne C NCNOoSib30BaHUEM
NHPOPMAaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
Nnony4yeHns MyHUUMNanbHOW yCryrn B MHOroyHKLMOHaNbHOM LUeHTpe rnpeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX yCAyr (B TOM Ynucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasaerneHnm opraHa UCNONHUTENBHO pacnopsaanTenbHOro opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBuTENs (3KCTepPUTOPUANbHbIN NPUHLAM),
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nocpeacTBOM 3anpoca 0 NPeaoCTaBEHNN HECKOSTbKUX FOCYAAPCTBEHHbIX U (MNN)
MYHUUMNAMbHbBIX YCIYr B MHOTOMYHKUMOHAMNbHbIX LIEHTpax NpefoCcTaBnNeHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTU MpeaocTaBfieHNs MyHUUUNAnbHOW  yCryru
ABNAOTCA:

pPacnosIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCca NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ne HeobXxoAMMOro KofmyecTsa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNAEeTCS NpUeM JOKYMEHTOB OT 3asBUTESEN;

Hanuuve wucyepnbiBawlWen uHPoOpMaumm o cnocobax, nopsake W cpokax
npegocTaBneHns MyHUUMNANbHOM yCrnyrn Ha MHOPMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

OKasaHuMe NoMOLUM MHBanuvaam B npeofosieHMmM GapbepoB, Mellarwmux Mosy4YeHuto
UMM YCINYr HapaBHe C APYrMMn nnuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCIyrn ABNATCS:

1) cobntogeHe CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHns pesynstata MyHULUNANBHOW YCNYTIu;

3) oTcyTcTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKU nvuamu (6e3 y4deTta
KOHCYyrbTaunmn):

B3anmoaencTeune 3assutens ¢ padotHukammn OpraHa unn MOL npu npegoctasneHmmn
MYHUUMNANbHOM YCIyrn OCYLLECTBSETCA OAWH pas npu nNpeacTaBfieHMu 3asiBfieHUs CO
BCEMMW HEOOXOANMbBIMU LOKYMEHTaMU;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunaneHon ycnyrm B Oprane nnn ML B dopme ak3emnnspa afeKTPOHHOro AOKyMEHTa
Ha ByMaXkHOM HocuTerne.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU NI aMU
npv NpeaocTaBneHNN MyHULUMNANbLHOM YCyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KayecTBO MNPeaoCTaBieHUs MyHUMUMMAnNbHOW YCnyrn ¢
NMOMOLLBK  YCTPOWCTB  MOABWXHOW  pagnoTeneOHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXeT ObiTb
nonyyeHa 3asgBuTenem B fNMYHOM KabuHeTe Ha EpguvHoMm noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHme MyHUUMnNanbLHOM ycnyru ocylectenseTca B niobom MOL| no
BblbOpYy 3aaBUTENS HE3aBMCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nuku TaTapcTtaH no
3KCTEppUTOPManbHOMY NPUHLANY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4YnUTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHUUMNANbHOW YCAYrn Mo 3KCTEPPUTOPManNbsHOMY NpUHUMNY (B cnyyae, ecnv
MyHMUMNanbHasa ycnyra NnpegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOW hopme

2.16.1. [lpn npenocTaBneHUM MyHUUMNANBHOW YCNYyrM B 3NEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nonyunTb MH(OPMAaUMIO O NOPSAKE U CpoKax NpeaocTaBfeHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnunkaHckom noprane;
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2) nopgatb 3asBreHWe O npefoCTaBNEeHUM MyHUUMNANbHOM YCNYyrh W UHble
OOKYMEHTbI, HeobxoauMmble Ons MpedoCTaBrneHUss MyHULMNAanbHOW YCryru, B TOM 4ucne
AOKYMEHTbl U MHOPMaLNO, 3NMEKTPOHHble 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asBfeHW O npefocTaBrieHun
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 9NEKTPOHHON (hopMe;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyuntb pesynbTaT npeaocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
3NEKTPOHHOIo LOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteme (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX L, MyHUUMNAanNbHbIX ciyxawux nocpeactsoMm PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUcTeMbl, obecnednBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencreuns),
COBEpLUEHHbIX NpW NpefoCTaBfeHMM rOCYyAapCTBEHHbLIX U MYHULMNAIbHLIX YCIyr opraHamu,
NpefocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrMK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMW CITyKaLLUMMM.

2.16.2. dopmupoBaHME 3asiBIeHUs OCYLLECTBMAEeTCH MocpeacTBOM  3arnofiHeHNSA
3ANEeKTPOHHOM  opMbl  3asiBNeHnMss Ha EguHom, PecnybnukaHckom nopTtane ©es
HeobXoaMMOCTM AONOSNTHMUTENBHOM NoAaun 3asBNeHUs B Kakon-nnbo nHom popme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW  3NEKTPOHHOM
dopMbl 3adBrneHns npu obpaweHun 3a ycnyramu, npegnonararwmumMm  HanpasneHue
COBMECTHOIO 3asiBfIEHUS HECKOSIbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaT¥ Ha OymaxXHOM HocuTerne KOMUU SNEKTPOHHOW d)opMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs 3HAYEHUA B
nobon MOMEHT MO XenaHu Mnonb3oBaTens, B TOM 4YuUCre MpuU BO3HUKHOBEHUWU OLUMBOK
BBOJa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHWIN B NEKTPOHHYO (DOPMY 3a8BrEHUS;

5) 3anonHeHue nonen 3nekTPoHHOM dOpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTeNeM C UCNoOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom nopTane, B YacTu, KacaroLwencsa CBeAEHNN,
OTCYTCTBYIOLNX B €ANHON CUCTEME MAeHTUMKaUNN n ayTeHTumnkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TAnNoB 3aNOSIHEHUSA ANEKTPOHHOW (POPMbI
3asBrneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBLIM 3asIBNEHUSM - B TEYEHNE HE
MeHee 3 MecCsLIEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpenctesom EguHoro, PecnybnvkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpenocTaBnAeTcss BO3MOXHOCTb 3anvcu Ha nwobble cBoboaHble aAns
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

Onsa  ocywecTeBneHns  npegsBapuTenbHOW  3anucyn  nocpeactsom  EawmHoro,
PecnybnukaHckoro nopTana 3asBuTentdo HeobxoaMmo ykasaTb 3anpallnBaemble CUCTEMOW
AaHHble, B TOM YucCre:

dramunuio, NMs1, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);
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Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecoOTBETCTBMSI CBEAEHWW, KOTOpble coobwwun 3aaBuTENb Npu
npenBapuUTenbHOM 3anucKn, OOKyMeHTaMm, npenCcTaBNeHHbIM 3asBuTernieM Mnpu  fNYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TarnoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobmnT
aZlpec 3reKTPOHHOM MOYThl, Ha YKasaHHbIA agpec TakkKe HanpaBndeTcs uHpopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM atbl, BDEMEHU U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anucy 3aaBuTenb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHas 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npuema.

3asasuTenb B nNtoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTenbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS] COBEPLUEHMS MHbIX OEUCTBUA, Kpome
NPOXOXOEHUS UOeHTMUKaUMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npenocTaBfeHns CBEAEHUN, HeobXxoauMbIX ANs pacyeTa LAUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbl He06Xxo4MMO 3abpOoHNPOBaTL AN NpMema.

3. CocTaB, nocnenoBaTenlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINONHEHNUA aAMUHUCTPATUBHbLIX NpoLueayp B aNeKTPOHHOM hopMe, a TaKke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX NpoueAyp B MHOrO(YHKLUOHaNbHbIX
LileHTpax

3.1. OnncaHne nocneaoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM,;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIn;

4) NnoAroToBKa pesyrnbTata MyHULMNANbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBUTeNto pesynbTtata MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCYNbTaunn 3aaBuTerto

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SBMseTcs
obpalleHne 3asiBuTens no BOMpocam, CBSA3aHHbIM C NpeaoCcTaBfiEHMEM MYHULMNANbHON
ycnyru.

HOMMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpalleHnn 3asBUTENS B MCMNOMHUTENbHbIN KOMUTET MapCOBCKOro CenbCKOro
noceneHus (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHKE).

3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMenl O MOpsiAKe W cpokax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3neKTPOHHON
noyre.
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PaboTHnk MO®L| koHcynbTMpyeT 3asdABuTeEns, B TOM 4ucre MO cocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyruMm BoOnpocaMm [Ans MOfyYeHUs MyHULMNarbHOW
yCnyru.

3asButenb MOXeT NoMyyYuTb  MHGOpMaLMIO O nopsgke  npefocTaBneHus
MYyHUUMMNAanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb 0bpalleHns 3asaBuTens.

PesynbTatamun BbINOSTHEHUS agMUHUCTPATMBHbBIX MpoUeayp ABMSKTCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnsgeMon OOKyMeHTauuuM 1 Apyrum Bornpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHULMNanbHOW yCryri.

3.2.3. 3asBuTtenb Bnpase obpaTtntbcs B OpraH no TenedgoHy 1 anekTpoHHOW noyte, a
Takke MonyyYnTb KOHCynbTaumo Ha EamHom, PecnybnukaHckom noptane, cante OpraHa o
nopsiake M cpokax npegocTaBrieHUs MyHUUMMNAnbHOW YCryrn, B TOM 4ucrie Mo cocTaBy,
dopme npencraBnaemont  OOKyMeHTauum W OpyruM  Borpocam  Onsd  norydYeHus
MYHUUMNANBHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINONTHEHUS aAMUHUCTPATMBHbLIX NpoLeayp SABMAITCS: KOHCYNbTauum
no coctasy, hopMe npeacTaBnsaeMon AOKYMEeHTauum n gpyruMm Bonpocam, HeobxoaumbiM
ANSA NoNyyYeHnss MyHULMNanbHOW yCryri.

3.3. MNpuHaTME N paccMOTPeEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB AN NpegocTaBneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactaBuTens 3aasutens) obpawaetcsa B M®L, ¢ 3anpocom o
npegocTaBfeH MyHULUMNanbHOW YCIyrm U npeacTtaBrnseT LOKYMEeHTbl B COOTBETCTBUMU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHui:

onpegenseT npeameT obpalleHns;

yOO0CTOBEpPSeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOANT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, yKasdaHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3assneHna 8 AIC ML,

npu nNpefocTaBNeHUM AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLIECTBNSIET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHue n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeacTaBneHHble B ANEKTPOHHOM hopme unn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOpMMUpPYeET SNEKTPOHHOE AENO0;

BO3BpaLlaeT NoAnMCaHHOE 3asBeHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO PacnuUcky B NnpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OoTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B 9MeKTpOHHOW dhopMe (B COCTaBe MAKETOB 3MEKTPOHHbLIX Aen) B TeYeHWe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTensa B CTPYKTypHoe nogpasgeneHne MLl

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX MpoLueayp SBSIOTCA: 3asBreHne U
nakeT AOKYMEHTOB (9MeKTpOHHOe [eno), HanpaBneHHble B OpraH, NOoCpeacTBOM CUCTEMbI
3NEKTPOHHOIo B3aMMOLEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NEeKTPOHHOM hopme Yepesd EanHbin, PecnybnunkaHckum noptarn.

3.3.2.1. 3aaBuTtenb OnNs nogavn 3asiBieHNS B 3IEKTPOHHOM popMe BbINOSTHAET
cnegywLwine OencTens:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBNEHNS;

3anonHsaeT hopmy ANEKTPOHHOIO 3asiBNIEHUs1, BKIOYAKOLLYKO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NPeJoCTaBeHns MyHUUMNanbHON yCnyru;

nNpuKpennsaeT OOKYMEHTbl B 3MEeKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopme aneKkTPOHHOro 3asiBrieHmst (Npu HeobxoamMmocTu);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacusi C  YCNOBUSIMA U MOPSOKOM
NpefocTaBfeHns  MyHUUMNanbHOW YCryrM B 3neKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrnacum B popme 3MEeKTPOHHOTO 3asiBIIEHUS);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMEeHUs);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxkmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3NIEKTPOHHOTO 3asiBNIEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMMHUCTPATMBHOIO pernameHTa;

nony4aet ysegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHo-nornyeckass npoBepka COPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISETCS
nocne 3anofIHeHNs 3asBUTENEM KaX[Ooro M3 nosien aneKTpoHHOW opMmbl 3aasrieHns. MNpu
BbISIBNEHNUN HEKOPPEKTHO 3anOSIHEHHOrO NOSsl 3NIEKTPOHHON (POPMbI 3asiBfEHUsT 3asBUTESb
yBEAOMISETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiAke ee yCTpaHeHUs nocpencTBoM
MHOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3NIEKTPOHHON (hopme 3asBneHus.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAKTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMPoLeayp SBMAKTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHNA aAMUHUCTPATUBHOM NpoLeaypbl SBNsieTcs
NMOCTYNMEHNEe 3asBMEHMS U UHbIX [OOKYMEHTOB, Heobxooumbix Ans nNpefocTaBfeHus
MYHULMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMUHUCTPATUBHOM npouenypbl  SBNSETCA  cekpeTapb VICnonHUTenbHOro kKomuTeTa
Mapcosckoro Cl1 (aanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B criyvyae
obpaLyeHunsa 3assutens ¢ 3aasneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBMMBAET JIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoJaroLero A0KYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPaATMBHOIO  perfameHTa, TMpOBEPKY COOTBETCTBUSA  MNpeAcTaBNeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KOnuMm AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CITOB U UHBIX HE OFOBOPEHHbIX
ncnpaeneHun);
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3anosnHseT SNEKTPOHHYO dopmy 3adaBneHus B aBTOMaTU3NPOBAHHOWN
WHGOPMALUMOHHON cuUCcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu nNpefocTaBNeHMM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepenaeT 3asBMTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpykaet B aBTOMaTU3NPOBAHHYKD WUHAOPMALMOHHYI0 CUCTEMY, NpefHa3HaYEeHHYHo
AN1S OKa3aHWsA rocydapCTBEHHbIX U MYHULUMNASbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (hbopMe NN INEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3MEKTPOHHOE Aeno;

BO3BpalLlaeT noanucaHHoe 3asiBNeHMe W opurnHanbl OyMaXKHbIX [OOKYMEHTOB
3a9BUTENIO;

BblOaeT 3asBUTESO PacnuUCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW A51s OTKasa B NpyemMe AO0KYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HAaNU4Mmn NpenaTcTBUr Ans
npueMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0bbACHeHMeM cofepXaHus
BbISIBIIEHHbIX OCHOBaHU N5l OTKa3a B NpMeEMe LOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNNEHNsS JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKNATypoW Aeni U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM YuChe MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactsoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacrasneHbl
ANEKTPOHHbIE [OOKYMEHTbI, MOLMUCAHHbIE YCUNEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOM
noanucLHo).

Mpn HanMuMm OCHOBaHMK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noArotTaBnMBaeT [MPOEKT peweHuss o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANA NPeaoCcTaBNeHNs MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKM YCUIEHHOW KBannguuupoBaHHOM
3MEKTPOHHOW MOAMNUCU BbISIBIIEHO HecobnogeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpbIe NOCYXUSTM OCHOBAHUEM AN €r0 NPUHATUA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
nNpefocTaBNeHNs MyHULMNANbLHOW YCyrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHWA anNa OTKasa B MpuMeMe [JOKYMEHTOB, HeobxoaumbiX Ans npefocTtaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHpOpMaUUIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUKn), KOTOopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MNK) NpOTUBOPEYUBbIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWn), HAaNpaBnsaeTCs Ha cornacoBaHne
B yCTaHOBMNEHHOM NOpsAKe NOCPeACTBOM CUCTEMbI NEKTPOHHOIO 4OKYyMeHTOObopoTa.

CornacoBaHvne npoekta pelleHuss 06 oTka3e B Npueme LOKYMEHTOB, HEOOXOAMMBbIX
Ans  npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrk,  OCYLIECTBASETCA B MOpPSAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMmeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpPeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
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OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO [OHSA
NOCTYNSEHUS 3asiBNIEHUs, HanpasnseT 3asBUTEN0, YKasaHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMIeHne O MOCTYNneHnn 3adBneHus, copepxawiee BXOOAWMNA pPerucTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUM dannos,
npeacTaBNeHHbIX K HEMY JIOKYMEHTOB, AaTy NonyyYeHns pesynstata MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aiMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA  OKa3aHUs TrOCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernamMeHTa, BbIMOMHAKTCA B Te4yeHue ofHOoro pabovero AHS CO AHS
NOCTYNMEeHUs 3asBeHns1 Ha pacCMOTpeHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNEeHNS MyHULMNANbLHOW YCyTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLNE B
npenocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBnseTcs
noniyyeHme [OOSMKHOCTHbIM NNUOM  (pabOTHUKOM), YMONHOMOYEHHLIM Ha BbINOSIHEHME
afMUHUCTPATUBHOW npoueaypbl, OT LOIMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asABUTESNSI JOKYMEHTOB.

[OMKHOCTHBIM ~ [INLOM (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHNE
aAMUHUCTpaTUBHOWN npouenypbl, asnaetca Cekpemapb Mcrionikoma (ganee - AOSMKHOCTHoe
nnUo, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpaBliEHWEe MEeXBELOMCTBEHHbIX
3anpocoB, GopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNoCpPeAcTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAEWNCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHNN AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPaATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOJSTHATCA B A€Hb MPUHATUS 3aABNEHUsS Ha PaCCMOTPEHME.

Pesynbtatamu BbIMNOSTHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAOTCA:
HanpaBneHHble B OpraHbl BNacTn n (Mnn) noABe4OMCTBEHHbIE OpraHamM BracTu opraHnsaumm
3anpochbl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOrO B3aMMOLEWCTBUA, NpenoCTaBnsatoT
3anpaluvBaemMble JOKYMEHTbI (MHhOpMaLUIo) UNn HanpaeBnAlT yBeaoMIeHs 06 OTCyTCTBUM
AOKYMeHTa un (unu) uHdopmMauun, HeobxoauMblx AN NpefoCTaBfeHUs MyHUUMNanbHOWM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCHA B TEYEHME Tpex AHEN CO AHS MOCTYMNfeHns MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTaBnAoWmne AOKYMEHT U MHGOPMaLMIO, eCIlN UHbIE CPOKM
NOArOTOBKM W HanpasfieHNa OTBeTa Ha MEeXBEOOMCTBEHHbIA 3anpoCc He YCTaHOBMEHbI
degepanbHbIMM 3aKkoHamu, NpaBoBbIMKU akTamu [paButensctBa Poccuinckon Pegepaunn um
NPUHATBIMM B COOTBETCTBMM C eaepanbHbIMU 3aKOHaMM HOPMAaTUBHBLIMW MNPaBOBbLIMU
akTamn Pecnybnukn TaTapcraH.

PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABMASTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfeHUss  MyHuuMnanbHOW — ycnyrn, nmbo
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yBegomneHne o6 oOTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeOMCTBEHHbIX 3arnpOCoB.

3.4.4. [JomkHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpasfieHMe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO0 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  nNpegocTaBrieHus
MyHMUMNanbHON ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKyMeEHTa u (Mnu)
nHdopmaLuuy;

npy HanU4Ynunu OCHOBAHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHULMNANBbHOW YCIyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfieHUs MyHUUMNANbHOW YCNyrM, C ykasaHuMeM MNpuYnH OTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B nNpueme [OOKYMEHTOB, HeobXxoauMMblx ANd npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs AN OTka3a B MpuveMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTopble He
npeacTaBfieHbl, coAepXaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBIE  CBEOEHUS,
odoopMIiEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWI), HanpaBnNseTCca Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHusi 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefoCTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBMASieTCHS B NOpSAAKe,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOMHATCS B A€Hb MNOMyYeHUs CBEAEHNN N0 MEXBELOMCTBEHHbLIM 3arnpocaMm.

PesynbTatamu BbINOMIHEHNA A4MWHUCTPATUBHBLIX MNpouenyp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble Ans NpefoCTaBfeHUss MyHULMNANbHOW YCyrn, NPOeKkT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobxoOuMblX ANA NpefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B TOM Yucne C
MOMEHTa perMcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBndeT Tpu paboymnx gHs.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCnyrm

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUA a4MUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTynneHue oT AOIMKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBEOOMCTBEHHbIX  3anMpocoB,  AOKYMEHTOB  (CBedeHun), HeobOXxoauMbIX  Angd
npefocTaBfieHnUss MyHULUMNAnNbLHOW YCNyru.

HOMKHOCTHLIM ~ NULOM, OTBETCTBEHHbLIM 33 BbINOSIHEHWE  aOMWHUCTPATUBHOWN
npoueaypsbl, snsetca Cekpetapb Micnonkoma (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroToBKY pe3ynbTarta npefocTaBreHns MyHULMNansHON yCnyru).

3.5.2.  [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npenocTaBfieHUs MyHULUMNAnNbLHOW YCNyru:

paccmaTtpmBaeT COPMUPOBAHHBLIA  KOMMMAEKT [OKYMEHTOB, HeoOXoaumbIX AOns
npefocTaBfieHUss MyHUUMMNANbLHOW YCNyru;

Nnpw BbIABNEHUN OCHOBAHUW AN OTKa3a B NpefoCTaBNeHun MyHUUMNanbHOW ycryru,
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YKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOIO perrameHTa, MoAroTaBnvBaeT MpPOEKT
pelleHnsi 06 oTkase B NpeAoCTaBNEHUN MyHULMNANIbHOW YCNyru;

B Clyyae OTCYTCTBMS OCHOBaHWW ONA OTKa3a B MNpedoCTaBlEeHUN MyHULUMNarbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATMBHOIO pernamMeHTta, fno urtoram
pPacCMOTPEHNST JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCcTaBneHUs MyHUUMNanbHOW YCnyru,
nogrotaBsnvMBaeT MNPOEKT pesynbTara MpefocTaBreHns MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUW C nognyHKkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaTUBHOIO pernamMeHTa;

HanpasnseT MOAroTOBMNEHHbIV MPOEKT pe3ynbTata NpedocTaBneHns MyHuUmnanbHOW
yCcryru Ha corfnacosaHue B YCTaHOBNEHHOM nopsake nocpeACcTBOM CUCTEMbI 3NIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUMHUCTPaATMBHbIE  npouefypbl, yCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKTCA:  NPOEKT
peLleHnst 06 oTkase B NpedoCTaBleHNn MyHULMNAanbHOW YCNyri, CNpaBku (BbIMUCKN).

3.5.3. CornacoBaHve ” noanucaHWe rMpoekTa pesynstata npeaocTaBrneHus
MYyHUUMNAnNbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasfgerieHus, OTBETCTBEHHOro 3a NoAroToBKY pesyrbTaTa MyHULMNarbHON
ycnyru, 3amectutenem Pykosogntens OpraHa, PykoBoauTtenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbl OOKYMEHTOB, UMELWMe 3amMeyvyaHus, BO3BpaLLalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUNAnbHOW YCryru.
lMocne ycTpaHeHUs 3aMeYyaHWn npPOeKTbl [OKYMEHTOB MOBTOPHO nNepejairoTcsa  Ans
corrnacoBaHus 1 NoanMcaHus.

PykoBoautens OpraHa npu pacCcMOTPEHUM MPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobrnogeHne agMUHUCTPATMBHOINO perfiameHTa AOMMKHOCTHbIMU nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, UX NnocnenoBaTenbHOCTU U MOJSTHOTHI,
HanMuusa COrnacoBaHWM  YMOSTHOMOYEHHbIX [OOIDKHOCTHbIX nuy OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbisiBrieHMa HapyLlleHM B 4aCcTW CPOKOB BbIMOMHEHUSA agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM UM NonHOTbl PykoBoauTtens OpraHa wHUUMnpyet
npvBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUNX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHMe o4HOro paboyero gHs.

PesynbTaTtamu BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SBNATCA: pelweHue o6
OTKase B NpuemMe JOKYMEHTOB HEODXoaAnMbIX ANA NpefoCcTaBneHnss MyHUUMNanbHON ycnyru,
pelleHne 06 oTkase B NpeJoCTaBNeHUN MyHULMNAnbHOM yCnyru, cnpaska (Bbinucka).

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNSAETCA B aBTOMaTUYECKOM
pexvuMme C  MCMNonb3oBaHWEM  aBTOMAaTU3NMPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHavYeHHoOWN A58 oKa3aHWs rocy4apCTBEHHbBIX U MyHULMNAITbHBIX YCNYT.

MakcumanbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfamMeHTa, cocTaBnseT oanH paboyuni AeHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM YCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSiBRseTcs
nosiyyeHve OOIMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 33 BbINOMIHEHME aAMWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMHEHME aaMUHUCTPaATUBHOW
npoueaypsl, aensetca Cekpetapb Vicnonkoma (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgavy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [Io/mMKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:
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obecneymBaeT perncTpaumio U BHECEHUEe CBEAEeHUN O pesyrnbTate npeaocTaBrieHns
MyHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHPOPMALNOHHOM  CUCTEMbI, MpedHa3Ha4YeHHOW AONns OKa3aHUs [OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3aaBuTensa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate npeaocTaBfieHUs MyHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTtasneHns MyHuuyunansHon ycnyrn B Oprade nnm 8 MOL.

WcnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXXHOCTWU OCYLLECTBMNAETCA B
aBTOMAaTU4YECKOM peXMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CcUCTEeMbI, NpegHa3Ha4YeHHOW AN oKasaHWsA rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAKTCA B TeYeHue ogHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBieHns MyHULMMansHOW YCyrn, YNOAHOMOYEHHbIM
AOIMKHOCTHbLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABASKTCA: pa3MelleHune
CBedeHUNn O pesynbTaTte MNpefocTaBreHna MyHUUMNanbHOW YCnyrm B MHGOPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbTarte npegocTaBrieHus
MYyHULMNaNbHOW yCcnyru n cnocobax ero nonyyYeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHUUMNANbHOW YCIyru:

3.6.3.1. lpwn obpalleHnn 3aaBuTenNs 3a pe3ynbLTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHMuMnanbHOW ycnyru B dopme
3K3eMnnsaApa dMneKkTPoHHOro AOKYMeHTa Ha bymaxxHoM HocuTere. Mo TpeboBaHuio 3aaBUTENS
BMECTE C 9K3EeMMNMSpPOM 3JNEKTPOHHOrO AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefocTaBnAeTCa SK3eMMNsap 3NEeKTPOHHOro AOKYMEeHTa MnyTeM €ero 3arnucyu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU HanpaBfeHUs JK3eMnnspa ONeKTPOHHOro [JOKyMeHTa Mo
3MIEKTPOHHOM MNoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaumnn
UM HanpasneHUn 3K3emMnnapa 3MeKTPOHHOro AOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMNNAp 3rEKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTerne, Mo SMeKTPOHHOW noYTte
WOEHTUYHOCTb TaKOro 3K3emrnnsapa 3MeKTPOHHOro AOKYMEHTa SK3eMMSispy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcs  YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUIEHHOW KBaNUOULMPOBAHHOWN 3NTIEKTPOHHOM NOANUCH.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBIMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbINOSTHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBMEHHble pernaMmeHTomM paboTel MOLI.

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
hakTa Bblgaun pesynbTtata npegocTaBneHus MyHuuunansHon ycnyrm B AVC ML,
pesynbTaT NpegocTaBneHna MyHUUUNAanbHOM YCyry, BblaHHbI 3asBUTENIO.

3.6.3.2. MNpn obpalleHnn 3asBuTeNnd 3a pesynbTaTOM MyHUMLMNANbLHOW yCryrn 4Yepes
EovHbii, PecnybnukaHckmi nopTtan 3asBUTEN0 B JUYHbIA  KaOMHET aBTOMaTU4eCKn
HanpaBnseTcss  SNEKTPOHHbIN  obpa3  [OOKYMeHTa,  sBNsAoLerocd pe3ynbLTaTtom
npefocTaBfeHnss MyHULMNANbLHOW YCryrn, NOAMUCAaHHbLIN YCUMEHHON KBanvuunpoBaHHON
3NEKTPOHHOM NMOANUCHLIO YNOSTHOMOYEHHOTO AOSMKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCaHUS OOKYMEHTa, NMOATBepXAatoLwwero npegocraBneHne (oTkas
B NpPefoCTaBfieHUN) MYHULMNANbHOW YCAyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

PesynbTatamu BbIMNOMHEHUA afMUHUCTPATUBHBLIX NMpoLeayp SBMSKOTCA: HanpasneHue
(npepocTtaBnenne) ¢ mcnonb3oBaHneM EaunHoro, PecnybnukaHckoro noprtana 3asiBUTENto
AOKyMeHTa, noaTBepAaloLlero npegoctaBreHne MyHuuunanbHOW ycnyru (B TOM 4ucre
OTKa3s B NpefoCTaBlieHNN MyHULMMNAnbsHOW YCNnyru).
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3.6.3.3. lNpn obpaweHun 3aaBuTena 3a pesynbTaTtoOM MyHUUUNANbHOW YyCryrn B
OpraH, JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBMTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
9K3eMMMSApOM 3NEKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBrsieTcs
9K3EeMNMAp JEeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
NHOPMaLMN U HanpaBNeHUs 3K3eMnnspa 3NEKTPOHHOro OOKYMeHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTENs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsAKe odepefHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MpaBunamun BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpoueayp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MYHMLIMNAanbHOM ycnyru B
aBTOMaTU3NPOBAHHOMW WH(OPMAaLMOHHONW cuUCTeMe, MpeaHa3HaYeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX 1 MyHULUMNAMNbHbIX YCAYT.

3.7. cnpaBneHune TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3asBuTtenb HanpasnsaeT B OpraHx:

3asBrneHne o6 ncnpaeneHnn TEXHMYECKOW owmnbkm (npunoxeHue Ne 5 K HacToswemMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO KaK pe3ynbTaT MyHULMNAnbHOW YCnyru, B KOTOPOM
COOEepPXNTCHA TeEXHMYECKas OLIMOKa;

OOKYMEHTbI, MMEeKLWMe HPUANYECKYID CUNY, CBUOETENbCTBYWOLWME O HanMyuu
TEXHMYECKOMN OLLNOKWN.

3asaBneHne 006 unCNpaBNEHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHULMNAanbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynosTHOMOYEHHbIM  MpeAcTaBUTENEM) MNOYTOBbIM — OTnpaBneHMem (B TOM  4ucne C
NCroNb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepe3 EanHbin, PecnybnukaHckum noptan nnm
MoL.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCYLLIeCTBAseT
npuemMm 3asBneHuss o6 ncnpaBneHUM TEXHUYECKOW OLUMOKKW, PEerucTtpupyeTt 3asBreHue cC
NPUNOXEHHbIMX OOKYMEHTaMu M nepefaeTr Mx LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOMHAOTCA B TEYEHME OAHOro paboyero AHS ¢ AaTbl perncTpaumm 3asaBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLeayp SIBMSKTCS: NPUHATOE U
3apernMcTpupoBaHHOE 3asBfeHne, HanpaBNeHHOE Ha PacCMOTPEHUE OOIMKHOCTHOMY Ivuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, SABMSOLWMIACA
pesynbTatoM MNpeaoCTaBNeHUs MyHMUMNANbHOW  yCnyrM, OCYLLUECTBNSIET Npoueayphl,
npeaycMOTpPEeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, U BblgaeT MCNPaBIEeHHbIN
AOKYMEHT 3aaBuUTENto (YNOSTHOMOYEHHOMY NpeacTaBUTENIO) JIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COOEPXUTCA TexHunyeckas owubka, vnu HanpaensieT B agpec 3asiBUTENst MOYTOBbIM
oTnpasneHnem (NOCPEeACTBOM 3fIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegocTtasneHun B OpraH opurinHana JOKyMEHTa, B KOTOPOM COOEPXKMUTCS
TexHuyeckasi oLumoka.

AOMUHUCTPaATMBHbIE  MNpouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oBHapYyXEeHUS TEXHUYECKON OLINOKM
U1 NonyYeHus ot Nboro 3aMHTEPECOBAHHOIO N1 3asBNeHNs 0 AONYLLEHHON oLwunbkKe.
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PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX MpoUeayp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOM yCIyru

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMM NML@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHU

KOHTpONb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnNbHOW yCryru
BKNtoYaeT B cebsa BbISIBNEHME U yCTpaHEHWE HapyLeHWn npaB 3asiBUTENEN, NpoBeAeHune
npoBepoKk cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHBbIX — NML  OpraHa  MECTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a COBGMIOAEHNEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABMNAOTCA:

1) npoBepka W cornacoBaHuWe MNPOEKTOB [OOKYMEHTOB MO NpPenoCTaBfEHUIO
MYHULMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA AENONPON3BOACTBA;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMS
npoueayp NpeaocTaBneHnst MyHUUMNANbHOW YCyr.

B uensax Tekywero KOHTPOMsS MCNONb3YyTCA CBEAEHUS, UMEOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEeHUMs, yCTHass W MNUCbMEHHast WHdopMauus
AOIMKHOCTHBLIX MWL, OCYLLECTBASKOLWMNX BbINOMIHEHNE agMUMHUCTPATMBHBIX MNpoueayp,
XXypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npenocTaBneHuu
MYHUUMNANBbHOMW  YCNyrM U NPUHATUM  PELLEHUA PYKOBOAWUTENKD oOpraHa MECTHOro
camoynpaBfeHus  NpPeacTaBnslTCA  CrpaBkM O pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCRyrn.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCeAoBaTeNbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  OOMMKHOCTHbIE  NnMua  HEMEANEHHO  MHPOPMUPYIOT
pyKOBOOUTENS  OpraHa, MpedoCTaBffAloWero  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPLI NO YCTPAHEHMIO HAPYLUEHWUA.

Tekywun KOHTpONb  3a  cobntogeHnem nocrnenoBaTenbHOCTU  OENCTBUMN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMU NpoLeaypaMn Nno NpegocTaBfeHnio MyHUUMMNAnbHOM
yCryru, OCyLLECTBISIETCA 3aMecTUTENEM PYKOBOAUTENS OpraHa MeCTHOro caMoynpaBfeHuns,
OTBETCTBEHHbIM 3a OpraHuM3auuio paboTbl MO NPEeAOoCTaBMEHMIO MYHULUMMANbHOW YCnyru,
Ha4anbHWUKOM oOTAena, OCYLWEeCTBNAWeEro opraHudauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCNyrn.

MNepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXKEHUAMU O CTPYKTYPHbIX MOApas3feneHusx opraHa MeCTHOro
camoynpaBsneHnst U AOMKHOCTHBIMU pernaMmeHTamum.

4.2. MNopsanok U NepuoanyYHOCTb OCYLLECTBIEHMS MMaHOBbLIX M BHEMNNAHOBbLIX NPOBEPOK
MOMHOTbLI U Ka4yecTBa NpeaocTaBneHnst MyHMUMNanbHOW yCryri, B TOM Y1crne nopsiaok u
bopMbl KOHTPOSS 3@ MOSIHOTOM M Ka4eCTBOM NpeaoCcTaBneHnss MyHULMNANbHOM YCryru

4.2.1. KoHTponb 3a NOIHOTOW M KAa4eCTBOM NpeaoCcTaBeHns MyHULMNANbHOM yCryru
ocyllecTBngeTcsa B popmax:
1) npoBefeHNs NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencrteme) OpraHa, a Takke
WX AOSMDKHOCTHbIX AL, MyHUUMNANbHbBIX CRYXaLlnX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaocTaBlieHns
MYHULMNANbHOW YCyru NpoOBOAATCS NiaHOBbLIE M BHEMNMAHOBbLIE NPOBEPKU. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIIEHNS NMNAHOBbLIX NPOBEPOK YCTaHaBMMBAETCA NfiaHOM paboThl
OpraHa. Npn npoBepke MOryT paccmaTpuBaTbCS BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfeHneM MyHULUNANbHOM YCyrn (KOMMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefoCTaBfieHMEM MYHULMNANbHOM yCryrn (TeMaTn4eckne npoBepPKN).
lMpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke UX JOSMKHOCTHbIX NnL,
MYHULUMNANbHbIX CAY>XaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0COOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNEHHbIE HEAOCTATKM M NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHMLMNANbHYHO
ycnyry, 3a peLlueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
X04e NpeaoCTaBNeHNA MyHULMNANbHOW YCyrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUn rnpas
3aaBuTENEN BWHOBHbIE §MLA NPUBMEKAOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoanTtenb opraHa MeCTHOrO CaMOynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHNE 3asiBNIEHUMN.

PykoBoantenb (3amectuTenb pPyKOBOOMTENS) CTPYKTYPHOro noAapasiefnieHus opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (Unu)
HeHagnexawiee BbINOMHEHME aAMUHUCTPATUBHBLIX AOEWCTBUW, YKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIE CriyXallMe 3a pelleHns u AencTBus
(6espencTaue), npuHMMaemble (ocywecTtBnsiemble) B  Xxoge npegoctaBneHns
MYHULUMMNANbHON YCRyrn, HEecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHus K NOpsaKy U popmam KOHTPOrs 3a
npegocTaBfieHNEM MYHULMNASTbHOM YCIYrK, B TOM YMCII€ CO CTOPOHbI rpaXaaH, ux
obbeanHeHU n opraHmsaymm

KoHTponb 3a npegocTaBneHMEM MyHULMNANbLHOWM YCNyrM CO CTOPOHbI rpaxgaH, UX
obbeanHEeHNn U opraHu3aLuuin, OCyLLEeCTBNAETCS MOCPEeACTBOM OTKPbITOCTUM AEeSTEerNbHOCTU
opraHa MeCTHOro camMoyrnpaBsrieHus npu nNpefocTaBfeHun  MyHUUUNAnNbHOW  ycnyru,
Nnosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOPMaUUN O nopsake npegocTtaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyAebHOro paccmMoTpeHns obpatlleHui (xkanob) B
npouecce npegocTaBneHns MyHULMUNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHY yCcnyry,
MHOro(yHKLMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUMNANbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 ctatbmn 16
®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB
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5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B fOCyAeOHOM MopsiAKke pelueHun u
aencteun  (6es3gencteusi)  opraHa, NpPeAoCTaBfslOWEro  MyHUUMNANbHY  YCRyry,
AOJMPKHOCTHOrO fMua opraHa, NpeaoCcTaBnALWLEro MyHMLMNanbHy yCryry, MyHULUNansHOro
crnyxallero, pykoBOoAMTENs opraHa, npedoCTaBnSAlWEero MyHUAUMManbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHnu3auun,
npeanycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTENb MOXET 06paTUTBLCS C XKanobown, B TOM YMCne B CreayoLwwmx cnyyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpeaocTaBAeHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHms MyHMumnanbHon ycnyrn. B ykazaHHOM crnydae
pocynebHoe  (BHecyaebHoe) obkanoBaHue  3adABUTENEM  pEeLeHUn U OeNCTBUK
(6e3pencTBndg) MHOroYHKUMOHANbHOMO UEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cflydae, ecrfin Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTBng
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0  nNpeaocTaBrieHUIo
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNYyr B MOMHOM obbemMe B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcyLLECTBREHUS
OENCTBUA, NpeacTaBrieHne WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBfeHns MyHUUMNanbHON ycnyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpPbIX MPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHAUMNanNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npeaocTaBNeHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUs OTKasa He
npegycMoTpeHbl dpeaeparibHbIMWU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMM C HUMMU UHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMKM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn penctBun  (6e30encTBysi)  MHOrOYHKUMOHANbHOMO LEeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLUMOHambHbIV
LEHTP, peLlueHnsa n aencteus (6e3genctame) KOToporo o6XxxanyrTcs, BO3NoXeHa yHKLMS MO
NpeaocTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNASbHBLIX YCRyr B NOSTHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPU NPegoCTaBNeHMM MyHUUUNANbLHOM yCryrn nnarhbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOrO LUeHTpa,
paboTHNKA MHOroyHKUMOHANbHOro LeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCApaBreHUK
AONYLLUEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pes3ynbTate npeocTaBreHus
MYHULUMMNANbHON YCNyrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMNEHHOrO0 CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn pencteuni (6e3genctBnsi) MHOTOMPYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOIMOYHKLUMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLMOHaIbHbIN
LEHTp, pelleHnst n genctena (6es3aencremne) KOToporo obxanyoTcs, BO3NoXxeHa yHKUNSA no
NpeaoCcTaBfEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;
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8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHOBnEHME MNpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €Cnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoOBbIMU akTaMu Poccunckon ®enepauuu,
3aKOHaMW UM MHbIMA HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNanbHbIMX NpaBoBbIMW akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecypebHoe)
obanoBaHue 3asBUTENEM peLUeHUA U OeNCTBUA (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFO(YHKLMNOHANbHbIN LLEHTP, peLleHns n aencreums (6es3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 eagepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3asBUTENA MNpM NPEeOoOCTaBNEHUM MyHMUMNANBHOW  YCryru
OOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBue U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3blBannCb Mpu nepBOHayarbHOM OTKase B npueme [OKYMEHTOB, HeobxoouMbIX AOnis
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM ycnyru,
3a UCKNIYEHMEM CcryyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PenepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e3gencTBysi) MHOMOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cny4yae, ecnMm  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHULMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpPefoCTaBsSOWMA  MYHUMUMNANbHYK  YCRyry,
MHOTrO(OYHKLMNOHANbHbIM LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  yvpeauTtenb
MHOrO(OyHKLMOHANBbHOIO LIEHTPA), a Takke B OpraHusauuu, npeaycMoOTpeHHble YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs U OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, npefoCTaBnsloWero MyHUUMNAnbHY  YCnyry,
nodatTCca B BbILWECTOAWMA opraH (MpuM ero Hanmyum) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCHd  HEMOCPEeOCTBEHHO  PYKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna n gencteusa (6espenctene) paboTHUKa
MHOTrOOYHKLMOHANbHOrO LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHns n genctemsa (besgencrane) MHOroyHKLMOHANbHOIO LeHTpa
nogalTca  ydpeamTento  MHOTMOMYHKUMOHANBHOrO LUeHTpa WU OOSDKHOCTHOMY  NuLy,
YyNOHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToMm Pecnybnukm TatapctaH. »Xanobbl Ha
peweHus n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 cratb 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogarwTcsa pyKoBOAUTEMSM 3TUX
opraHusaumn.

XKanoba Ha peweHna un pencteusa (6es3gencteve) opraHa, NpenocTaBnSAOLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnsAloLero MyHULMNanbHyo
ycnyry, MyHUUMNanbHOrO  CRyXallero, pykoBoauTens opraHa, npefocTasBnsowero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaBneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIN
LUEHTP, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
ouymanbHOro camta opraHa, nNpPenoCTaBMsAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHOPMAUWOHHOW CcuUCTeMbl focynebHoro
obxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteus (6e3pencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTFO(YHKLMOHANbHOro LeHTpa MOXeT OblTb HamnpaBreHa no no4vte, ¢ UCNosib30BaHWEM
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WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. XKanoba Ha peleHns n gencteus (6esgenctame) opraHnsauun,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo noyTe, C UCNOSib30BaHMEM WHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduumanbHbIX CanToB 3TUX OpraHu3auun,
EgouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIPKHOCTHOIMO  fiMua opraHa, npedocTaBnfalWero  MyHuuunanbHy — yenyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHn3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pellieHns 1 aencteusa (besgencreme)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OoT4eCcTBO (nocnegHee - MpuM HanuMyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEHMA 3asBUTENs - OpPUONYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNOYTbl (MPU HanMyuMK) U NOYTOBLIN agpec, no
KOTOPbIM A0IMKEH ObiTb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U gencteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIPKHOCTHOrO niua oprana,
nNpegocTaBnAWeEro  MyHAUMNanbHy0  ycnyry, nvbo  MyHMUUNAnNbHOro  CriyXxaLllero,
MHOrOoyHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencremem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MyHUUMNANbHYK  YCIyry,
AOSDKHOCTHOrO  nuua opraHa, npefocTaBnfalowWero  MyHuuunanbHy — ycnyry, nunbo
MYHULMNANbHOMO cnyxatiero, MHOrOYHKLNMOHANbHOro LeHTpa, paboTHMKa
MHOTFO(PYHKLMOHANBbHOrO UeHTpa, opraHu3auuin, npegycMOTpeHHbIX YacTtbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNEHbI
AOKYMEHTbI (Npn Hanu4um), nogTeBepXaaroLumne oBOAbI 3asBUTENS, NMMOO UX KONWUN.

5.4. MNMocTynuBwas xxanoba noanexuT pernctpauumn B CPOK He no3gHee paboyero axHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, nocTtynuBlwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTMOYHKLMOHANbHbLIM ~ LEHTP, ydpeauTento  MHOroyHKLUMOHANbHOroO  LeHTpa, B
opraHmsauun, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMN opraH (NpU ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
natHaguatn paboumx OHEenm CO OHA ee pernctpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, NpefocTaBnALWEro MyHUUMNAnNbHYO YCRyry, MHOrO(yHKUNOHANbHOro LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBneHuy OONYLEHHbIX OnevYaTtok U owmnbok
unu B criyyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBfeHUA - B
TeyeHne NsaTu pabounx gHen co AHS ee perncTpauumu.

5.6. Mo pesynbTatam paccMOTPEeHUs Kanobbl NPUHUMAETCS OAHO U3 CreaytLmx
peLlueHuni:

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWNBOoK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBneHns
MYHMLUMNANbHON YyCNyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOPbIX He NnpeaycMOTPEHO HOPMaTUBHBIMKU MpaBoBbIMU akTamu Poccuiickon denepaumn,
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HOpPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBOBbIMA
aKTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [Hs, crnegylowero 3a [OHEM TMPUHATUS PeLleHUs, YKasaHHOro B
HacTosLLeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIOD B OTBETE
3aaBUTENI0 O pesynbTaTax PacCMOTPeHUsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLECTBMASAEMbIX OopraHom, npegocTaBNAoLLNM MYHULMNANbHYO ycnyry,
MHOrOQyHKLMOHANbHbIM LEHTPOM nnMbo opraHusaumen, npeaycMOTPEHHOM 4acTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HApPYLUEHWA MpU OKasaHMM MYHUUMNANbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BUHEHUA 3a [OCTaBNEHHble HeynobCcTBa M yKasblBaeTcsl MHGOpMauus O AanbHEWLWMX
AENCTBUSX, KOTopble HeobXxoAMMO COBEPLWNTb 3adABUTEND B LENSX  MNonyyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwlen yaoBreTBOPEHUD B OTBETe
3aaBUTENDO O pes3ynbTaTax pPacCMOTPEHMs xanobbl [akTca  apryMeHTUPOBaHHbIE
pPasbsCHEHNA O MpUYMHAX TMPUHATOrO peLeHusl, a Takke WHpopmMmaumsa o nopsake
obkanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBfieHMs1 B Xo4e WNU Mo pes3yrbTaTaM pacCMOTPEHUs Xanobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATMBHOIMO  MNPaBOHAPYLUEHMSI UM MPECTYNneHus
AOSMKHOCTHOE nNUUO, PabOoTHUK, HaAENEeHHble MNOSIHOMOYMAMU MO PaACCMOTPEHUIO XKanood,
He3aMeanMTENbHO HaNpPaBNAT MMEKLMNECH MaTepManbl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAIOLWEro MyHUUMNANbHYH YCryry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpasku (BbINMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO peweHne o6 oTkase B Bblgaye

crpaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaATUBHOMY perfiaMmeHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
00 oTKkase B rnpMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA nNpefoCTaBNeHus
MYHULMNANbHOM YCyru no Bblgayvye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelwleHMe o6 oTKase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpegoCcTaBfieHUst MyHMUMNAanbHOW YCryrn Mo Bblgave
crnpaBku (BbIMMUCKM) NO CreayoLWMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMNOSTHOMOYEHHbLIN OpraH C 3asiBfieHUeM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxkHocTHoe nuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunusa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZlpec 3ANIEeKTPOHHOM MOYThI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

D B INW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMMNANbHBIX YCNyr
Pecnybnukn Tatapcras;

D B NM4YHbIN KabuHeT EauHoro noprtana rocyaapCTtBE€HHbIX U MyHULUUNAIbHbIX
yenyr,

D B MHOTrO(YHKUMOHANbHOM LEHTPe MpeaoCTaBeHUsl rOCYAAPCTBEHHbIX W
MyHMUMNanbHbIX yenyr Pecnybnvkm TaTapcTan;

B OpeaHe.

(maTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
yCcnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenbHOro kommteTa

OoT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwato 06 owwnbke, OOMYWEHHON NPU OKa3aHUM MyHUUMNANbHOW YyCnyru mno
Bblade cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyr.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asBreHus o6 ucnpasneHun
TEXHUYECKON OLINMOKM NpoLly HanpaBuUTb Takoe peLLEHmE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMakHOM HOCUTENe MOYTOBbIM OTMPaBfiEHUEM MO

agpecy:

HacTosimm noaTeepkaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHME, OTHOCSLLMECS K MOeN
NMYHOCTN W NpPeACcTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
yCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHUs
3asiBNEeHNS 3TU IOKYMEHTbI eNCTBUTENbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHMUS.

(pata) (noanuceb) (®.1.0.)



